DETAILED INSTRUCTIONS FOR COMPLETING APPLICATION PACKAGE

1. GENERAL | NSTRUCTI ONS

The Federal grants application, Form SF-424 application package,
is avail able at ww. grants.gov for use by applicant

organi zati ons requesting Federal assistance support under al
research and denonstration grant prograns adm ni stered by SSA.

Applications are to be subnmitted via ww. grants. gov unl ess prior
approval is obtained fromthe SSA Grants Managenent Team

all owi ng the subm ssion of a non-electronic application package.
The SSA Grants Managenent Team contacts are: Gary Stammer, 410-
965-9501; Dave Allshouse, 410-965-9262; Mary Biddle, 410-965-
9501; Ann Dwayer, 410-965-9534; Audrey Adans, 410-965-9469;
Phyllis Y. Smith, 410-965-9518.

The application formis conprised of several parts: Table of
Contents, One Page Project Sunmary, Face Page (SF-424), BUDGET
| NFORMATI ON ( SF-424A), Budget Narrative, Project Narrative, and
Assur ances.

Pl ease read and follow the instructions carefully to avoid

del ays and m sunder st andi ngs. An application my be consi dered
inconplete and returned if it fails to follow the instructions
or if the material presented is insufficient to permt an
adequat e revi ew.

Project Duration and estimted Project Budgets:

(1) If the project duration is to be 17 nonths or less, the
application budget sections should include a budget for the
total period of the project (not to exceed 17 nonths). Thus,
Budget Sections A, B, C and D should be conpleted for the total
proj ect period. Budget Section E of the application form should
be om tted.

(2) If the project duration is to be greater than 17

nont hs, the application budget sections should reflect a budget
for the project's initial 12-nonth budget period only. Budget
Sections A, B, C and D of the application should be conpleted to
show t he budget for the first year. Budget Section E should be
conpleted to reflect the bal ance of the Federal funds required
for the remainder of the project period. If the application is
approved, funds will be awarded for the initial 12-nonth budget
period. Funding wll subsequently be provided in up to 12-nonth
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increnents for the balance of the project, dependent upon
satisfactory performance in achieving the objectives of the
project in the initial/subsequent budget period(s), continued
rel evance of the project activity to SSA, and the availability
of fiscal year funds.

2. PART | - - FACE SHEET ( SF-424)

The Face Page (SF-424) is a nultipurpose standard form
Compl etion instructions are available via online screen |evel
hel p once the application package is opened on ww. grants. gov .

In conpleting these sections, the "Federal Funds" budget entries
will relate to the requested SSA discretionary funds only, and
"Non- Federal” will include funds fromall other sources (e.g.,
applicant, state, local, and other). Federal funds other than
request ed SSA discretionary funding should be included in "Non-
Federal " entri es.

(a) SECTION A--BUDGET SUMMARY

Grant applicants requesting assistance to conduct activities
under grant prograns adm ni stered by SSA are expected to
contribute a mnimumof 5 percent towards the total cost of the
activity. These costs nmust be reflected in the grant

application. The budget for the activity nust include funds
requested from SSA and the applicant's share of all owable costs.
(Note: to determine if the Non-Federal anobunt neets the required
per cent age, divide the Non-Federal anount by the Total anount.)

Use line 1 only. Leave lines 2 through 5 bl ank.

Colums a and b -- In colum a, enter "SSA". In colum b,
enter "96.008".

Colums ¢ and d -- Leave bl ank.

Colums e, f and g -- Enter in colum e the anmount of

Federal funds needed to support the project for the first
fundi ng period (usually 12 nonths). Enter in colum f the anount
of the cost of the project to be borne by Non-Federal funds.
Enter in colum g the total of columms e and f. The anpunt
shown in colum g should agree with the anpbunt shown on the SF-
424 Face Sheet (Part 1), exclusive of Program | ncone.
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(b) SECTI ON B-- BUDGET CATEGORI ES

Section B contains entries for Federal (SSA) funds only.

e Use colum one only. Leave colums 2 through 5 bl ank.

e On lines 6a through 6h show the estinmated Federal costs for
each object class category. Enter costs for the initial (01
year) budget peri od.

e Provide a narrative budget justification (under SECTION F)

t hat describes how the categorical costs are derived. Detailed
cal cul ati ons nust include estimtion nmethods, quantities, unit
costs, and other simlar quantitative detail sufficient for
the calculation to be duplicated.

Li ne 6a- Personnel -- Enter the total costs of salaries and
wages of applicant/grantee staff only. A breakdown of the
anounts and percentage of tinme that conprises the salary nust be
provi ded in the budget SECTION G -PERSONNEL. In computing
estimated salary charges, an individual's base salary represents
the total authorized annual conpensation that an applicant
or gani zati on woul d be prepared to pay for a specified work
period. The base sal ary excludes incone that an individual may
be permtted to earn outside of full-time duties to the
appl i cant organi zation. Do not include costs of consultants or
personnel costs of del egate/ subgrantee organi zati ons (consultant
costs should be included in Line 6h-Qher).

Li ne 6b-Fringe Benefits -- Fringe benefits may be requested
as a direct cost to the extent that they are treated
consistently by the applicant organi zation as a direct cost to
all sponsors. As an alternative, fringe benefits may be included
in the calculation of the applicant organization's indirect
costs. If a fringe benefit rate has been negotiated with a
Federal agency, indicate the agency and the applicable rate
under SECTION F. O herwi se provide a breakdown of itens,
anounts, and percentages that conprise fringe benefit costs.

Line 6¢c-Travel -- Enter total estimated costs of all travel
by enpl oyees of the project. Do not include costs for
consultant's travel. Under SECTION F describe and justify the
requested travel costs, including the purpose, traveler(s),
nunber of trips involved, destinations, duration of trip, and
projected cost per trip (i.e., local transportation, m |l eage
al l omances, per diem air travel, subsistence allowances, etc.).

Li ne 6d- Equi pnent -- Enter the total estinmated costs of al
equi pnent to be charged to the project. "Equi pnment” neans
t angi bl e non- expendabl e personal property having a useful life
of nmore than one year and an acqui sition cost of $5,000 or nore
per unit. However, consistent with applicant/grantee policy,



lower limts may be established. Under SECTION F, list and fully
expl ain the need for each item of equipnment, the cost per unit,
nunber of units, and total estinmated cost.

Li ne 6e-Supplies -- Enter the total estimated costs of al
t angi bl e personal property (supplies) other than that included
on line 6d. Under SECTION F, list/specify general categories of
supplies and explain the need for the itenms and their costs.
Show conmput ati ons and ot her information that supports the anount
request ed.

Note: If computer equipment and/or software is included in the budget, fully describe and
justify the need for each item.

Li ne 6f-Contractual -- Enter the total estimated costs of
all contracts, including (1) procurenent contracts (except those
whi ch bel ong on other |ines such as equi pnment, supplies, etc.)
and (2) contracts with secondary recipient organizations
i ncl udi ng del egat e organi zati ons and specific project(s) or
busi nesses to be financed by the applicant. Under SECTI ON F,
identify the purpose and costs associ ated. Al so include any
contracts with organi zations for the provision of technical
assi stance. Do not include paynents to individual service
contractors on this line. If available at the tinme of
application, attach a list of contractors indicating the name of
t he organi zation, the purpose of the contract and the estinated
dol I ar amount of the award.

Not e: Whenever the applicant/grantee intends to del egate part of
the project to another organi zation, the applicant/grantee nust

provi de a detail ed budget and budget narrative for each del egate
organi zation. The total costs of all such organizations wll be

part of the anmount shown on Line 6f.

Al'l applicants (except State governnents) nust identify and
justify any anticipated procurenent that is expected to exceed
the sinplified acquisition threshold (currently set at $100, 000)
and to be awarded w thout conpetition. Recipients may be
required to make available to SSA pre-award revi ew and
procurenent docunents, such as request for proposals or
invitations for bids, independent cost estimtes, etc. under the
conditions identified at HHS regul ati ons 20 CFR Part 435. 44

and/ or Part 437.36.

Li ne 6g-Construction -- SSA prograns do not have
construction authority but may support limted alteration and
renovation costs. Anmounts included under this category nust be
fully expl ai ned under SECTI ON F.



Line 6h-Other -- Enter the total of all other direct costs
not clearly covered by lines a through g. Such costs, where
applicable, may include but are not limted to insurance, fees
and travel paid directly to individual consultants, space and
equi pnent rentals, printing and publication, conputer use, and
training costs. Costs identified as "m scel | aneous" and
"honoraria" are not allowable. In SECTION F, item ze and fully
explain all anmounts entered under this category, including the
met hod used in conputing the cost.

Line 6i-Total Direct Charges -- Enter the total of Lines 6a
t hr ough 6h.

Line 6j-Indirect Costs --

Applicants which are State and | ocal governnments, enter the
total amount of indirect costs. List and explain these costs
under SECTION F. Indicate if the costs are clained in accordance
wi th an approved State cost allocation plan.

Applicants other than State and | ocal governnents, enter
the total amount of indirect costs. Generally, this |ine should
be used only when the applicant currently has an indirect cost
rate approved by SSA or another Federal agency or is awaiting
such approval. If the costs are clained in accordance with an
approved indirect cost rate, enclose a copy of the current rate
agr eement .

| f the applicant organization is in the process of
renegotiating a rate, it should i nmedi ately, upon notification
that an award will be made, develop a tentative indirect cost
rate proposal based on its nost recently conpleted fiscal year
and submt it to the appropriate cognizant Federal agency. It
shoul d be noted that when an indirect cost rate is requested,
those costs included in the indirect cost pool should not be
charged as direct costs to the grant.

Line 7-Program I nconme -- Enter the estimated anpunt of
income, if any, expected to be generated fromthis project. Do
not add or subtract this amount fromthe budget total. Under
SECTION F, explain the nature, source and antici pated use of
program i ncone.

(c) SECTI ON C- - NON- FEDERAL RESOURCES

This section is to record the amounts of "non-Federal" resources
that will be used to support the project. "Non-Federal™
resources nmean ot her than SSA funds for which the applicant is

appl yi ng.
Use ine 8 only. Leave lines 9 through 12 bl ank.

Colum a -- Enter "SSA".



Colum b -- Enter the anpbunt of funds and in-kind
contributions to be provided by the applicant.

Colum c -- Enter the State contribution. If the applicant
is a State agency, enter the non-Federal funds to be contri buted
by the State other than the applicant.

Colum d -- Enter the ambunt of cash and in-kind
contributions to be nade fromall other sources.
Colum e -- Enter the total of colums b, c, and d.

The anount in Colum e should be equal to the anpbunt in Section
A, Line 1, Colum f.

(d) SECTI ON D- - FORECASTED CASH NEEDS

Line 13 -- Enter the anobunt of Federal (SSA) cash needed
for the initial budget period of this grant by quarter. (Note:
When the initial budget period will be nore than 12 nont hs,
submt a separate sheet to show each additional 3 nonths or
portion thereof.)

Line 14 -- Enter the anount of cash fromall other sources
needed by quarter during the budget period.

(e) SECTI ON E--BUDCET ESTI MATES OF FEDERAL FUNDS NEEDED FOR
BALANCE OF THE PRQJECT

This section should only be conpl eted when the proposed project
duration will be greater than 17 nonths.

Use line 16 only. Leave lines 17 through 19 bl ank.

Colum a -- Enter "SSA".

Colums b through e -- Enter the amount(s) of Federal funds
which will be needed to conplete the project over the succeedi ng
funding periods (in years). For exanple, if the total funding
period for the project is three years, then colums b and c
woul d be conpleted to show the Federal funding requirenments for
the second and third year of the project (colums d and e woul d
not be conpleted). Note: No project shall be funded beyond the
maxi mum nunber of years all owed per the grant program
announcenent .

(f) SECTION F-- OTHER BUDGET | NFORVATI ON

Li ne 21--Use this space and continuation sheets as
necessary to fully explain and justify the major itens included
in the budget categories shown in Section B, colum 1. The
i nformation provided should include sufficient detail to
facilitate a determnation as to allowability, relevance to the
project, and cost/benefit.



Line 22--Enter the type of Federal agency approved indirect
cost rate (provisional, predeterm ned, final or fixed) that wll
be in effect during the funding period, the estinmated anount of
the base to which the rate is applied and the total indirect
expense. Also, enter the date the rate was approved, where
applicable. Attach a copy of the rate agreenent if it was
negotiated with a Federal agency other than SSA

Li ne 23--Provide any other explanations and continuation
sheets required or deemed necessary to justify or explain the
budget i nformation.

(g) SECTI ON G - PERSONNEL

An exanple for conpletion of this section is included on the
back of the form

1. Personnel
List all personnel chargeable as a direct cost to the project by

title, salary and percentage of effort. Include nanes for key
positions only. The amount shown for "Total sal aries and wages"

shoul d agree with the anbunt shown in Section B, colum 1, line
6a- Personnel. (Note: |If any portion of the personnel cost is to
be charged as non-Federal costs, |ist the non-Federal personne

costs separate fromthe costs to be charged to Federal (SSA)
funds.)

Enter in colum 1 the annual (12 nonths) salary rate for each
position which will be filled for all or any part of the year by
an i ncunbent working on the project. This rate may not be nore
than that paid by the grantee to other enployees in conparable
positions or, if the grantee has no conparabl e positions, the
rate may not be nore than that paid for such services el sewhere
in the conmunity.

Enter in colum 2 the nunber of nonths the position will be
filled by an incunbent working on the project.

Enter in colum 3 the percent of tinme or effort the incunbent
will devote to the project during the nunmber of nonths shown in
col um 2.

Enter in columm 4 the total anount required as conmputed fromthe
informati on shown in colums 1 through 3. Use the follow ng
formul a:

No. of Months (col. 2)




Annual Salary (Col. 1) X 12
X

Percent of Effort (Col. 3) = Total Amount Required (Col. 4)

2. Fringe Benefits

Enter in the parenthesis the applicable fringe benefit rate(s).
In colum 4, enter the anpbunt determ ned by applying the rate to
the total of the salaries in colum 4 to which the rate(s)
appl i es.

3. Option for Salary Detail Subm ssion

Applicants may request that the salary rates and anounts
requested for individuals not be made available to revi ew ng
consultants. To do so, an additional copy of this page nust be
submtted, conplete in all respects, except that colums 1 and 4
may be | eft bl ank.

4. Function/ Task Description
Attach a description of the function or task to be perforned for
all personnel |isted.

PART |11--PRQAIECT NARRATI VE

The project narrative is to be conpleted in accordance with the
publ i shed Request For Applications.



NOTICE

TO: SOCIAL SECURITY ADMINISTRATION (SSA) GRANT APPLICANTS
AND AWARD RECIPIENTS.

Prior to March 31, 1995, the Social Security Administration (SSA) was a component of
the U.S. Department of Health and Human Services (DHHS). The Social Security
Independence and Program Improvements Act of 1994, Public Law No. 103-296,
enacted August 15, 1994, established SSA as an independent establishment in the
Executive Branch, effective March 31, 1995. SSA’s published grant regulations include
20 C.F.R. Parts 435, 437 and 438.

In view of SSA's status as an independent establishment, we request that you note the
following.

1. In the SSA FEDERAL ASSISTANCE APPLICATION FORM, PART IV
ASSURANCES, All references to "Department of Health and Human Services" mean
the "Social Security Administration." Also, for the Privacy Act and Freedom of
Information Act (page IV.B.), in lieu of referring to the DHHS regulations at 45 CFR Part
5b.2 and 45 CFR Part 5, please refer to the SSA regulations at 20 CFR Part 401.10 and
20 CFR Part 402, respectively.

2. On March 9, 1995, a deviation was granted by DHHS that exempted SSA
from the provisions of 45 C.F.R. Part 74, Subpart F. This deviation was in effect at the
time SSA became an independent establishment. Thus, the provisions of Subpart F
that provide that the DHHS Departmental Appeals Board will hear appeals of final
agency decisions adverse to grant recipients are not applicable to grants awarded by
SSA. In the event of a dispute over a matter related to a grant, SSA will issue a final
decision. There is no right of administrative appeal of a final decision adverse to the
grant recipient.

3. PAYMENT PROCEDURES - Payment for all grants awarded by SSA are
paid through the SSA Office of Finance. Inquiries regarding payments should be
directed to:

Division of Central Accounting and Reporting
Social Security Administration

PO Box 47

Baltimore, Maryland 21235-0047

Telephone (410) 965-0021



We direct the attention of potential SSA grantees to the following statutory provisions,
which are contained in SSA's appropriation language.

Public Law 106-113 Title V -- General Provisions

SEC. 503. (a) "No part of any appropriation contained in this Act shall be used,
other than for normal and recognized executive-legislative relationships, for
publicity or propaganda purposes, for the preparation, distribution, or use of any
kit, pamphlet, booklet, publication, radio, television, or video presentation
designed to support or defeat legislation pending before the Congress or any
State legislature, except in presentation to the Congress or any State legislature
itself."

SEC. 503. (b) "No part of any appropriation contained in this act shall be used to
pay the salary or expenses of any grant or contract recipient, or agent acting for
such recipient, related to any activity designed to influence legislation or
appropriations pending before the Congress or any State legislature.”

Sec. 506. (a) PURCHASE OF AMERICAN-MADE EQUIPMENT AND
PRODUCTS - lItis the sense of the Congress that, to the greatest extent
practicable, all equipment and products purchased with funds made available in
this Act should be American-made.

Sec. 507. When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, all grantees receiving Federal funds
included in this Act, including but not limited to State and local governments and
recipients of Federal research grants, shall clearly state: (1) the percentage of
the total costs of the program or project which will be financed with Federal
money; (2) the dollar amount of Federal funds for the project or program; and (3)
percentage and dollar amount of the total costs of the project or program that will
be financed by non-governmental sources.



| NSTRUCTI ONS FOR COVPLETI ON OF DI SCLOSURE OF LOBBYI NG ACTI VI TI ES

This disclosure formshall be conpleted by the reporting entity, whether
subawardee or prinme Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant
totitle 31 U S.C. section 1352. The filing of a formis required for each
paynment or agreenment to nmake paynment to any |obbying entity for influencing
or attenpting to influence an officer or enployee of any agency, a Menber of
Congress, an officer or enployee of Congress, or an enployee of a Menber of
Congress in connection with a covered Federal action. Conplete all itens that
apply for both the initial filing and naterial change report. Refer to the

i mpl ement i ng gui dance published by the Ofice of Management and Budget for
addi tional information.

1. ldentify the type of covered Federal action for which | obbying activity is
and/ or has been secured to influence the outcone of a covered Federa
acti on.

2. ldentify the status of the covered Federal action

3. ldentify the appropriate classification of this report. If this is a
followup report caused by a material change to the information previously
reported, enter the year and quarter in which the change occurred. Enter
the date of the last previously submtted report by this reporting entity
for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting
entity. Include Congressional District, if known. Check the appropriate
classification of the reporting entity that designates if it is, or
expects to be, a prine or subaward recipient. Identify the tier of the
subawardee, e.g., the first subawardee of the prime is the 1st tier.
Subawar ds include but are not limted to subcontracts, subgrants and
contract awards under grants.

5. If the organization filing the report in item4 checks "Subawardee", then
enter the full nane, address, city, state and zip code of the prine
Federal recipient. Include Congressional District, if known.

6. Enter the nane of the Federal agency making the award or | oan conmmtnent.
Include at | east one organizational |evel bel ow agency name, if known. For
exanpl e, Departnent of Transportation, United States Coast CGuard.

7. Enter the Federal program name or description for the covered Federa
action (item1). If known, enter the full Catal og of Federal Donestic
Assi stance (CFDA) nunber for grants, cooperative agreenents, |oans, and
| oan conmitnents.

8. Enter the nost appropriate Federal identifying nunber available for the
Federal action identified in Item1l (e.g., Request for Proposal (RFP)
nunber, Invitation for Bid (IFB) number, grant announcenent number, the
contract, grant, or |oan award nunber; the application/proposal contro
nunber assigned by the Federal agency). I|nclude prefixes, e.g.,

" RFP- DE- 90- 001. "



9. For a covered Federal action where there has been an award or | oan
conm trent by the Federal agency, enter the federal anmount of the
award/l oan commitnent for the prine entity identified in item4 or 5.

10. (a)Enter the full nane, address, city, state and zip code of the
regi strant, under the Lobbying Disclosure Act of 1995, engaged by
the reporting entity
identified initem4 to influence the covered Federal action

(b)Enter the full names of the individual (s) perform ng services, and
include full address if different from 10 (a). Enter Last Nane, First
Nane, and Mddle Initial (M).

16. The certifying official shall sign and date the form print his/her nane,
title, and tel ephone nunber.

Public reporting burden for this collection of information is estinmated to average
30 minutes per response, including time for review ng instructions, searching

exi sting data sources, gathering and maintaining the data needed, and conpl eting
and reviewi ng the collection of information. Send coments regardi ng the burden
estimate or any other aspects of this collection of information, including
suggestions for reducing this burden, to the Ofice of Managerment and Budget,
Paperwor k Reduction Project (0348-0046), Washington, D.C. 20503.




PART - NEW RESTRI CTI ONS ON LOBBYI NG
Subpart A - General

Sec.
.100 Conditions on use of funds.

.105 Definitions.

.110 Certification and D scl osure.

Subpart B - Activities by Owm Enpl oyees.
__.200 Agency and legislative |iaison.

. 205 Professional and technical services.
__.210 Reporting.

Subpart C - Activities by O her than Owmn Enpl oyees
. 300 Professional and technical services.

Subpart D Penalties and Enforcenent
___.400 Penalties.

____.405 Penalty procedures.

___.410 Enforcenent.

Subpart E - Exenptions
. 500 Secretary of Defense.

Subpart F- Agency Reports
. 600 Sem -annual conpil ation.
. 605 I nspector Ceneral report.

Appendi x A to Part - Certification Regarding Lobbying
Appendi x B to Part - Disclosure Formto Report Lobbying
Appendi x Cto Part - Contract C ause

Aut hority: Section 319, Public Law 101-121 (31 U S.C 1352)
(citation to Agency rul emaking authority); as amended by sec. 10, Public
Law 104- 65.

Subpart A - General
.100 Conditions on use of funds.

(a) No appropriated funds may be expended by the recipient of a Federal
contract, grant, loan, or cooperative agreenment to pay any person for

i nfluencing or attenpting to influence an officer or enployee of any agency,
a Menber of Congress, an officer or enpl oyee of Congress, or an enployee of a
Menber of Congress in connection with any of the foll owi ng covered Federal
actions: the awardi ng of any Federal contract, the naking of any Federal
grant, the naking of any Federal |oan, the entering into of any cooperative
agreenment, and the extension, continuation, renewal, anendnent, or

nodi ficati on of any Federal contract, grant, |oan, or cooperative agreenent.

(b) Each person who requests or receives froman agency a Federal contract,
grant, loan, or cooperative agreenent shall file with that agency a
certification, set forth in Appendix A that the person has not nade, and
wi Il not nmake, any paynent prohi bited by paragraph (a) of this section.



(c) Each person who requests or receives froman agency a Federal contract,
grant, loan, or a cooperative agreenment shall file with that agency a

di sclosure form set forth in Appendix B, if such person has made or has
agreed to make any paynent using nonappropriated funds (to include profits
fromany covered Federa

action), which would be prohibited under paragraph (a) of this section if
paid for with appropriated funds.

(d) Each person who requests or receives froman agency a conmit nent
providing for the United States to insure or guarantee a loan shall file with
that agency a statenent, set forth in Appendi x A whether that person has
made or has agreed to make any paynent to influence or attenpt to influence
an officer or enployee of any agency, a Menber of Congress, an officer or

enpl oyee of Congress, or an enpl oyee of a Menmber of Congress in connection
with that |oan insurance or guarantee.

(e) Each person who requests or receives froman agency a conmt nment
providing for the United States to insure or guarantee a |loan shall file with
that agency a disclosure form set forth in Appendix B, if that person has
made or has agreed to make any paynent to influence or attenpt to influence
an officer or enployee of any agency, a Menber of Congress, an officer or

enpl oyee of Congress, or an enpl oyee of a Menmber of Congress in connection
with that | oan insurance or guarantee.

___.105 Definitions.
For purposed of this part:

(a) Agency, as defined in 5 U S.C. 552(f), includes Federal executive
departnments and agenci es as well as independent regul atory comn ssions and
Government corporations, as defined in 31 U. S. C 9101(1).

(b) Covered Federal action nmeans any of the followi ng Federal actions:

(1) The awardi ng of any Federal contract;

(2) The maki ng of any Federal grant;

(3) The maki ng of any Federal |oan

(4) The entering into of any cooperative agreenment; and,

(5) The extension, continuation, renewal, anmendnent, or nodification of any
Federal contract, grant, |oan or cooperative agreenent.

Covered Federal action does not include receiving froman agency a comitnent

providing for the United States to insure or guarantee a | oan. Loan

guarantees and | oan insurance are addressed i ndependently within this part.

(c) Federal contract nmeans an acqui sition contract awarded by an agency,

i ncludi ng those subject to the Federal Acquisition Regulation (FAR), and any
ot her acquisition contract for real or personal property or services not

subj ect to the FAR

(d) Federal cooperative agreenent neans a cooperative agreenment entered into
by an agency.

(e) Federal grant means an award of financial assistance in the form of nobney,
or property in lieu of noney, by the Federal CGovernnent or a direct
appropriation made by law to any person. The term does not include technica
assi stance whi ch provi des services instead of nbney, or other assistance in
the form of revenue sharing, |oans, |oan guarantees, |oan insurance, interest




subsi di es, insurance, or direct United States cash assi stance to an
i ndi vi dual

(f) Federal |oan nmeans a | oan made by an agency. The term does not include
| oan guarantee or | oan insurance.

(g) Indian Tribe and tribal organizati on have the neani ng provided in section
4 of the Indian Self-Determnation and Educati on Assistance Act (25 U S.C
450B). Al askan Natives are included under the definitions of Indian tribes in
that Act.

(h) Influencing or attenpting to influence means naking, with the intent to
i nfl uence, any comuni cation to or appearance before an officer or enpl oyee
of any agency, a Menber of Congress, an officer or enployee of Congress, or
an enpl oyee of a Menber of Congress in connection with any covered Federa
action.

(i) Loan guarantee and | oan insurance nmeans an agency's guarantee or
i nsurance of a | oan made by a person.

(j) Local government neans a unit of governnment in a State and, if chartered,
est abl i shed, or otherw se recognized by a State for the performance of a
governmental duty, including a |ocal public authority, a special district, an
intrastate district, a council of governments, a sponsor group representative
organi zation, and any other instrumentality of a |ocal government.

(k) officer or enployee of an agency includes the foll ow ng individuals who

are enpl oyed by an agency:

(1) An individual who is appointed to a position in the Governnent under
title 5, U S. Code, including a position under a tenporary appoi ntnent;

(2) A menber of the uniformed services as defined in section 101(3), title
37, U S. Code;

(3) A speci al Governnent enpl oyee as defined in section 202, title 18, U. S.
Code; and,

(4) An individual who is a nenber of a Federal advisory committee, as
defined by the Federal Advisory Conmittee Act, title 5 U S appendix 2.

(1) Person means an individual corporation, conmpany, association, authority,
firm partnership, society, State and | ocal governnent, regardl ess of whether
such entity is operated for-profit, or not for-profit. This term excludes an
Indian tribe, tribal organization, or any other Indian organization with
respect to expenditures specifically permtted by other Federal |aw.

(m Reasonabl e conpensati on neans, with respect to a regularly enployed

of ficer or enpl oyee of any person, conpensation that is consistent with the
normal conpensation for such officer or enployee for work that is not

furni shed to, not funded by, or not furnished in cooperation with the Federa
Gover nnent .

(n) Reasonabl e paynent neans, with respect to professional and other
techni cal services, a paynent in an anount that is consistent with the anount
normal Iy paid for such services in the private sector.

(0) Recipient includes all contractors, subcontractors at any tier, and
subgrantees at any tier of the recipient of funds received in connection with
a Federal contract, grant, |oan, or cooperative agreenent. The term excludes



an Indian tribe, tribal organization, or any other Indian organization with
respect to expenditures specifically permtted by other Federal |aw.

(p) Regularly enployed neans, with respect to an officer or enployee of a
person requesting or receiving a Federal contract, grant, |oan, or
cooperative agreenent or a commtnent providing for the United States to
insure or guarantee a |loan, an officer or enployee who is enployed by such
person for at |east 130 working days within one year imedi ately preceding
the date of the submission that initiates agency consideration of such person
for recei pt of such contract, grant, |oan, cooperative agreenent, |oan

i nsurance comritnent, or |oan guarantee commitnent. An officer or enployee
who i s enployed by such person for |ess than 130 working days w thin one year
i medi ately preceding the date of the submission that initiates agency

consi derati on of such person shall be considered to be regularly enpl oyed as
soon as he or she is enployed by such person for 130 worki ng days.

(g) State neans a State of the United States, the District of Colunbia, the
Conmonweal th of Puerto Rico, a territory or possession of the United
States, an agency or instrunmentality of a State, and a multi-State,
regional, or interstate entity having governnental duties and powers.

.110 Certification and Di scl osure.

(a) Each person shall file a certification, and a disclosure form if

required, with each subm ssion that initiates agency consideration of such

person for:

(1) Award of a Federal contract, grant, or cooperative agreenent exceedi ng
$100, 000; or

(2) An award of a Federal |oan or a conmtment providing for the United
States to insure or guarantee a | oan exceedi ng $150, 000.

(b) Each person shall file a certification, and a disclosure form if

requi red, upon receipt by such person of:
(1) A Federal contract, grant, or cooperative agreenent exceedi ng $100, 000;
or

(2) A Federal loan or a commitnent providing for the United States to
i nsure or guarantee a | oan exceedi ng $150, 000, unl ess such person
previously filed a certification, and a disclosure form if required,
under paragraph (a) of this section

(c) Each person shall file a disclosure format the end of each cal endar
guarter in which there occurs any event that required disclosure or that
materially affects the accuracy of the information contained in any

di scl osure formpreviously filed by such person under paragraphs (a) or (b)

of this section. An event that materially affects the accuracy of the

i nfornmation reported includes:

(1) A cunul ative increase of $25,000 or nore in the anpbunt paid or expected
to be paid for influencing or attenpting to influence a covered Federa
action; or

(2) A change in the person(s) or individual (s) influencing or attenpting to

i nfluence a covered Federal action; or

(3) A change in the officer(s), enployee(s), or Menber(s) contacted to

i nfluence or attenpt to influence a covered Federal action.

(d) Any person who requests or receives froma person referred to in
paragraphs (a) or (b) of this section:
(1) A subcontract exceeding $100,000 at any tier under a Federal contract;



(2) A subgrant, contract, or subcontract exceedi ng $100,000 at any tier
under a Federal grant;

(3) A contract or subcontract exceeding $100,000 at any tier under a
Federal |oan exceedi ng $150, 000; or

(4) A contract or subcontract exceeding $100,000 at any tier under a
Federal cooperative agreenent,

shall file a certification, and a disclosure form if required, to the next

tier above.

(e) di scl osure fornms, but not certifications, shall be forwarded fromtier
to tier until received by the person referred to in paragraphs (a) or (b) of
this section. That person shall forward all disclosure forns to the agency.

(f) Any certification or disclosure formfiled under paragraph (e) shall be
treated as a material representation of fact upon which all receiving tiers
shall rely. Al liability arising froman erroneous representation shall be
borne solely by the tier filing that representation and shall not be shared

by any tier to which the erroneous representation is forwarded. Submitting an
erroneous certification or disclosure constitutes a failure to file the
required certification or disclosure, respectively. If a person fails to file
a required certification or disclosure, the United States may pursue al
avai |l abl e renedi es, including those authorized by section 1352, title 31, US
Code.

(9) For awards and commitnents in process prior to Decenber 23, 1989, but
not made before that date, certifications shall be required at award or

conm tment, covering activities occurring between Decenber 23, 1989, and the
date of award or commi tnent. However, for awards and commitnents in process
prior to the Decenmber 23, 1989 effective date of these provisions, but not
nade before Decenber 23, 1989, disclosure fornms shall not be required at tine
of award or commtment but shall be filed within 30 days.

(h) No reporting is required for an activity paid for with appropriated funds
if that activity is allowable under either Subpart B or C.

Subpart B - Activities by Owm Enpl oyees
___.200 Agency and legislative liaison

(a) The prohibition on the use of appropriated funds, in _.100 (a) , does not
apply in the case of a paynent of reasonabl e conpensation made to an officer
or enployee of a person requesting or receiving a Federal contract, grant,

| oan, or cooperative agreenent if the paynent is for agency and | egislative
liaison activities not directly related to a covered Federal action.

(b) For purposes of paragraph (a) of this section, providing any information
specifically requested by an agency or Congress is allowable at any tine.

(c) For purposes of paragraph (a) of this section, the foll owi ng agency and
legislative liaison activities are allowable at any tinme only where they are
not related to a specific solicitation for any covered Federal action:

(1) Discussing with an agency (including individual denpnstrations) the
qualities and characteristics of the person's products or services,
conditions or terns of sale, and service capabilities; and,

(2) Technical discussions and other activities regarding the application or
adaptati on of the person's products or services for any agency's use.



(d) For purposes of paragraph (a) of this section, the foll owi ng agency and
legislative liaison activities are allowable only where they are prior to
formal solicitation of any covered. Federal action

(1) Providing any information not specifically requested but necessary for an
agency to make an informed decision about initiation of a covered Federal
action;

(2) Technical discussions regarding the preparation of an unsolicited
proposal prior to its official subm ssion; and, (3) Capability
presentati ons by persons seeking awards from an agency pursuant to the
provi sions of the Small Business Act, as anended by Public Law 95-507 and
ot her subsequent anendnents.

(e) Only those activities expressly authorized by this section are all owabl e
under this section

. 205 Professional and technical services.

(a) The prohibition on the use of appropriated funds, in _.100 (a), does not
apply in the case of a paynment of reasonable conpensation made to an officer
or enpl oyee of a person requesting or receiving a Federal contract, grant,

| oan, or cooperative agreenent or an extension, continuation, renewal,
amendnent, or notification of a Federal contract, grant, |oan, or cooperative
agreement if payment is for professional or technical services rendered
directly in the preparation, subm ssion, or negotiation of any bid, proposal,
or application for that Federal contract, grant, |oan, or cooperative
agreenment or for neeting requirenments inposed by or pursuant to |aw as a
condition for receiving that Federal contract, grant, |oan, or cooperative
agr eenent .

(b) For purposes of paragraph (a) of this section "professional and technica
services" shall be limted to advice and analysis directly applying any

prof essional or technical discipline. For exanple, drafting of a |l ega
docunent accomnpanying a bid or proposal by a lawer is allowable. Simlarly,
techni cal advice provided by an engi neer on the performance or operationa
capability of a piece of equipnent rendered directly in the negotiation of a
contract is allowable. However, comunications with the intent to influence
made by a professional (such as a licensed | awer) or a technical person
(such as a licensed accountant) are not allowabl e under this section unless
t hey provide advice and analysis directly applying their professional or
techni cal expertise and unless the advice or analysis is rendered directly
and solely in the preparation, subm ssion or negotiation of a covered Federa
action. Thus, for exanple, comunications with the intent to influence nmade
by a awer that do not provide | egal advice or analysis directly and solely
related to the | egal aspects of his or her client's proposal, but generally
advocat e one proposal over another are not allowable under this section
because the lawer is not providing professional |egal services. Simlarly,
conmuni cations with the intent to i nfluence made by an engi neer providing an
engi neering analysis prior to the preparation or subm ssion of a bid or
proposal are not allowable under this section since the engineer is providing
techni cal services, but not directly in the preparation, subm ssion or

negoti ati on of covered Federal action.

(c) Requirements inposed by or pursuant to law as a condition for receiving a
covered Federal award include those required by |law or regulation, or
reasonably expected to be required by |law or regul ation, and any other
requirenents in the actual award docunents.



(d) Only those services expressly authorized by this section are
al | onabl e under this section.

. 210 Reporting.

No reporting is required with respect to paynents of reasonabl e conpensation
made to regularly enployed officers or enployees of a person.

Subpart C - Activities by Ot her than own Enpl oyees
. 300 Professional and technical services.

(a) The prohibition on the use of appropriated funds, in _.100 (a), does not
apply in the case of any reasonabl e paynment to a person, other than an

of ficer or enployee of a person requesting or receiving a covered Federa
action, if the paynment is for professional or technical services rendered
directly in the preparation, subm ssion, or negotiation of any bid, proposal,
or application for that Federal contract, grant, |oan, or cooperative
agreenment or for nmeeting requirements inposed by or pursuant to |law as a
condition for receiving that Federal contract, grant, |oan, or cooperative
agr eenent .

(b) The reporting requirenments in __ .110 (a) and (b) regarding filing a

di scl osure form by each person, if required, shall not apply with respect to
prof essi onal or technical services rendered directly in the preparation,
subm ssi on, or negotiation of any conmitnent providing for the United States
to insure or guarantee a | oan

(c) For purposes of paragraph (a) of this section "professional and technica
services" shall be linmted to advice and analysis directly applying any

prof essi onal or technical discipline. For exanple, drafting of a | ega
docunent acconpanying a bid or proposal by a lawer is allowable. Simlarly,
techni cal advice provided by an engi neer on the performance or operationa
capability of a piece of equipnent rendered directly in the negotiation of a
contract is allowable. However, communications with the intent to influence
nmade by a professional (such as a licensed | awer) or a technical person
(such as a licensed accountant) are not allowable under this section unless
t hey provide advice and analysis directly applying their professional or
techni cal expertise and unless the advice or analysis is rendered directly
and solely in the preparation, submission or negotiation of a covered Federa
action. Thus, for exanple, comunications with the intent to influence nmade
by a | awer that do not provide |egal advice or analysis directly and solely
related to the | egal aspects of his or her client's proposal, but generally
advocat e one proposal over another are not allowable under this section
because the lawer is not providing professional |egal services. Simlarly,
conmuni cations with the intent to i nfluence made by an engi neer providing an
engi neering analysis prior to the preparation or subm ssion of a bid or
proposal are not allowable under this section since the engineer is providing
techni cal services but not directly in the preparation, subnission or

negoti ati on of a covered Federal action.

(d) Requirenents inposed by or pursuant to law as a condition for receiving a
covered Federal award include those required by |law or regul ation, or
reasonably expected to be required by |law or regul ation, and any other

requi rements in the actual award docunents.



(e) Persons other than officers or enployees of a person requesting or
receiving a covered Federal action include consultants and trade associ ations.

(f ) only those services expressly authorized by this section are allowable
under this section

Subpart D - Penalties and Enforcenent
. 400 Penalties.

(a) Any person who nakes an expenditure prohibited herein shall be subject to
a civil penalty of not less than $10,000 and not nore than $100, 000 for each
such expenditure.

(b) Any person who fails to file or anend the disclosure form (see Appendix B)
to be filed or anended if required herein, shall be subject to a civi

penalty of not |ess than $10,000 and not nore than $100, 000 for each such
failure.

(c) Afiling or amended filing on or after the date on which an

adm nistrative action for the inposition of a civil penalty is conmenced does
not prevent the inmposition of such civil penalty for a failure occurring
before that date. An adm nistrative action is commenced with respect to a
failure when an investigating official determines in witing to conmrence an

i nvestigation of an allegation of such failure.

(d) in determ ning whether to inpose a civil penalty, and the anount of any
such penalty, by reason of a violation by any person the agency shal

consi der the nature, circunstances, extent, and gravity of the violation, the
effect on the ability of such person to continue in business, any prior

vi ol ati ons by such person, the degree of culpability of such person, the
ability of the person to pay the penalty, and such other matters as may be
appropri ate.

(e) First offenders under paragraph (a) and (b) of this section shall be
subject to a civil penalty of $10,000, absent aggravating circunstances.
Second and subsequent offenses by persons shall be subject to an appropriate
civil penalty between $10,000 and $100, 000, as determ ned by the agency head
or his or her designee.

(f) An inposition of a civil penalty under this section does not prevent the
United States from seeking any other renedy that may apply to the sane
conduct that is the basis for the inposition of such civil penalty.

__.405 Penalty procedures.

Agenci es shall inpose and collect civil penalties pursuant to the provisions
of the Program Fraud and Civil Renedies Act, 31 U S.C sections 3803 (except
subsection (c)) , 3804, 3805, 3806, 3807, 3808, and 3812, insofar as these
provisions are not inconsistent with the requirenent herein

. 410 Enforcenent.

The head of each agency shall take such actions as are necessary
to ensure that the provisions herein are vigorously inplenented
and enforced in that agency.



CGover nment wi de Debar nent and Suspensi on ( Nonprocurenent)
(20 CFR Part 436)

Executive Order (E.O) 12549, which is inplenented by 20 CFR Part 436,
provides that, to the extent permitted by | aw, Executive departnments and
agenci es shall participate in a governnentw de system for nonprocurenent
debarment and suspension. A person who is debarred or suspended shall be
excluded from Federal financial and nonfinancial assistance and benefits
under Federal progranms and activities. Debarnent or suspension of a
participant in a program by one agency shall have governmentw de effect.

In accordance with 20 CFR Part 436, any debarnent, suspension, proposed
debarment or ot her governnentw de exclusion initiated under the Federa

Acqui sition Regul ation (FAR) on or after August 25, 1995 shall be recognized
by and effective for Executive Branch agencies and participants as an
exclusion under this regulation. Simlarly, any debarnment, suspension or

ot her governmentw de exclusion initiated under this regulation on or after
August 25, 1995 shall be recognized by and effective for those agencies as a
debarment or suspension under the FAR

Definitions
(From 20 CFR Part 436)
Covered transactions. For purposes of these regulations, a covered
transaction is a primary covered transaction or a |ower tier covered

transaction. Covered transactions at any tier need not involve the transfer
of Federal funds.

(i) Primary covered transaction. Except as noted in paragraph (a)(2) of this
section, a prinmary covered transaction is any nonprocurenent transaction

bet ween an agency and a person, regardl ess of type, including: grants,
cooperative agreenents, schol arships, fellowships, contracts of assistance,

| oans, | oan guarantees, subsidies, insurance, paynments for specified use,
donati on agreenents and any other nonprocurenent transactions between a
Federal agency and a person. Primary covered. transactions also include those
transactions specially designated by the U S. Departnent of Housing and
Urban Devel opnent in such agency's regul ati ons governi ng debarnment and
suspensi on.

(ii) Lower tier covered transaction. A lower tier covered transaction is:

(A) Any transaction between a participant and a person other than a
procurenent contract for goods or services,



regardl ess of type, under a prinary covered transaction.

(B) Any procurenent contract for goods or services between a parti ci pant
and a person, regardless of type, expected to equal or exceed the
Federal procurenent small purchase threshold fixed at 10 U S.C. 2304(9)
and 41 U. S. C. 253(g) (currently $100,000) under a primary covered
transacti on.

(C Any procurenent contract for goods or services between a partici pant
and a person under a covered transaction, regardl ess of amount, under
whi ch that person will have a critical influence on or substantive
control over that covered transaction. Such persons are:

(1) Principal investigators.
(2) Providers of Federally-required audit services.
(3) Researchers.

Debarnent. An action taken by a debarring official in accordance with these
regul ations to exclude a person fromparticipating in covered transactions. A
person so excluded is "debarred."

Ineligible. Excluded fromparticipation in Federal nonprocurement progranms
pursuant to a determination of ineligibility under statutory, executive order,
or regulatory authority, other than Executive Order 12549 and its agency

i mpl ementing regul ations; for exanple, excluded pursuant to the Davis-Bacon
Act and its inplenenting regulations, the equal enploynment opportunity acts
and executive orders, or the environmental protection acts and executive
orders. A person is ineligible where the determination of ineligibility

af fects such person's eligibility to participate in nore than one covered
transacti on.

Participant. Any person who submits a proposal for, enters into, or
reasonably may be expected to enter into a covered transaction. This term

al so i ncludes any person who acts on behalf of or is authorized to comit a
participant in a covered transacti on as an agent or representative of another
partici pant.

Person. Any individual, corporation, partnership, association, unit of
government or |legal entity, however organized, except: foreign governnents or
foreign governnental entities, public international organizations, foreign
government owned (in whole or in part) or controlled entities, and entities
consi sting wholly or partially of foreign governments or foreign governnenta
entities.

Principal. Oficer, director, owner, partner, key enployee, or other person
within a participant with prinmary nanagenment or supervisory responsibilities;
or a person who has a critical influence on or substantive control over a
covered transaction, whether or not enployed by the participant. Persons who
have a critical influence or substantive control over a covered transaction
are:

(1) Princi pal investigators.

(2) Resear chers.



Proposal . A solicited or unsolicited bid, application, request, invitation
to consider or sinilar conmunication by or on behalf of a person seeking to
participate or to receive a benefit directly or indirectly, in or under a
covered transaction.

Suspension. An action taken by a suspending official in accordance with these
regul ations that inmedi ately excludes a person from participating in covered
transactions for a tenporary period, pending conpletion of an investigation
and such | egal, debarment and Program Fraud Civil Renedi es or proceedi ngs as
may ensue. A person excluded is "suspended."

Vol untary exclusion or voluntarily excluded. A status of nonparticipation or
l[imted participation in covered transacti ons assuned by a person pursuant to
the terms of a settlenent.




CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER
RESPONSI Bl LI TY MATTERS- PRI MARY COVERED TRANSACTI ONS

Instructions for Certification

By signing and subnitting this proposal, the prospective prinmary
participant is providing the certification set out bel ow

The inability of a person to provide the certification required bel ow w |l
not necessarily result in denial of participation in this covered
transaction. The prospective participant shall submit an explanation of
why it cannot provide the certification set out bel ow The certification
or explanation will be considered in connection with the departnment or
agency's determination whether to enter into this transaction. However,
failure of the prospective prinmary participant to furnish a certification
or an expl anation shall disqualify such person fromparticipation in this
transacti on.

The certification in this clause is a material representation of fact upon
whi ch reliance was placed when the departnment or agency deternined to
enter into this transaction. If it is later determnmined that the
prospective primary participant know ngly rendered an erroneous
certification, in addition to other renedies available to the Federa
CGovernment, the departnent or agency may terminate this transaction for
cause or default.

The prospective primary participant shall provide inmediate witten notice
to the departnment or agency to which this proposal is submitted if at any

time the prospective primary participant learns that its certification was
erroneous when submitted or has becone erroneous by reason of changed

ci rcumnst ances.

The terms "covered transaction,"” "debarred," "suspended," "ineligible,"

"l ower tier covered transaction," "participant,” "person," "primry
covered transaction," "principal," "proposal" and "voluntarily excluded,"
as used in this clause, have the neanings set out in the Definitions and
Coverage sections of the rules inmplenenting Executive Order 12549: 20 CFR
Part 436. You may contact the departnent or agency to which this proposa

is being submtted for assistance in obtaining a copy of those regul ations.

The prospective primary participant agrees by submitting this proposa
that, should the proposed covered transaction be entered into, it shal

not knowi ngly enter into any |lower tier covered transaction with a person
who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred,
suspended, declared ineligible, or voluntarily excluded from participation
in this covered transaction, unless authorized by the departnent or agency
entering into this transaction.

The prospective primary participant further agrees by submitting this
proposal that it will include the clause titled "Certification Regarding
Debar nent, Suspension, Ineligibility and Voluntary Excl usion-Lower Tier
Covered Transaction," provided by the departnent or agency entering into
this covered transaction, w thout nodification, in all |lower tier covered
transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a
prospective participant in a lower tier covered transaction that it is not



proposed for debarnent under 48 CFR part 9, subpart 9.4, debarred,
suspended, ineligible, or voluntarily excluded fromthe covered
transaction, unless it knows that the certification is erroneous. A
partici pant may deci de the method and frequency by which it determ nes the
eligibility of its principals. Each participant may, but is not required
to, check the List of Parties Excluded from Federal Procurement and

Nonpr ocur ement Prograns.

9. Nothing contained in the foregoing shall be construed to require
establishment of a systemof records in order to render in good faith the
certification required by this clause. The know edge and infornation of a
participant is not required to exceed that which is nornally possessed by
a prudent person in the ordinary course of business dealings..

10. Except for transactions authorized under paragraph 6 of these instructions,
if a participant in a covered transaction knowingly enters into a | ower
tier covered transaction with a person who is proposed for debarnment under
48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or
voluntarily excluded fromparticipation in this transaction, in addition
to other renedies available to the Federal Governnent, the departnent or
agency may termnate this transaction for cause or default.

Certification Regardi ng Debarnment, Suspension, and O her
Responsi bility Matters--Primary Covered Transacti ons

(1) The prospective primary participant certifies to the best of its
know edge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarnent,
declared ineligible, or voluntarily excluded by any Federal departnent
or agency;

(b) Have not within a three-year period preceding this proposal been
convicted of or had a civil judgment rendered against them for
comm ssion of fraud or a crimnal offense in connection with obtaining,
attenpting to obtain, or perfornmng a public (Federal, State or |ocal)
transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or comni ssion of enbezzlement,
theft, forgery, bribery, falsification or destruction of records,
maki ng fal se statenments, or receiving stolen property;

(c) Are not presently indicted for or otherwise crimnally or civilly
charged by a governnental entity (Federal, State or local) wth
commi ssion of any of the offenses enunerated in paragraph (1)(b) of
this certification; and

(d) Have not within a three-year period preceding this
appl i cation/ proposal had one or nore public transactions (Federal
State or local) terminated for cause or default.

(2) Where the prospective prinmary participant is unable to certify to any of
the statenments in this certification, such prospective participant shal
attach an explanation to this proposal



CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, | NELIG BILITY AND
VOLUNTARY EXCLUSI ON- - LOAER TI ER COVERED TRANSACTI ONS

Instructions for Certification

By signing and subnitting this proposal, the prospective |ower tier
participant is providing the certification set out bel ow

The certification in this clause is a material representation of fact upon
whi ch reliance was placed when this transaction was entered into. If it is
| ater determined that the prospective |lower tier participant know ngly
rendered an erroneous certification, in addition to other renedies

avail able to the Federal Governnent, the department or agency wi th which
this transaction originated may pursue avail abl e remnedies, including
suspensi on and/ or debarnent.

The prospective lower tier participant shall provide imediate witten
notice to the person to which this proposal is subnmitted if at any time
the prospective lower tier participant learns that its certification was
erroneous when submitted or has becone erroneous by reason of changed

ci rcumnst ances.

The terms "covered transaction,"” "debarred," "suspended," "ineligible,"

"l ower tier covered transaction," "participant,” "person," "primry
covered transaction," "principal," "proposal" and "voluntarily excluded,"
as used in this clause, have the neanings set out in the Definitions and
Coverage sections of rules inplementing Executive order 12549: 20 CFR Part
436. You may contact the person to which this proposal is subnmtted for

assi stance in obtaining a copy of those regul ations.

The prospective |lower tier participant agrees by submitting this proposa

that, should the proposed covered transaction be entered into, it shal

not knowi ngly enter into any |lower tier covered transaction with a person
who i s debarred, suspended, declared ineligible, or voluntarily excluded

fromin this covered transaction, unless authorized by the departnent or

agency with which this transaction origi nated.

The prospective lower tier participant further agrees by submitting this

proposal that it will include this clause titled "Certification Regarding
Debar nent, Suspension, Ineligibility and Voluntary Excl usion--Lower Tier
Covered Transaction," without nodification, in all lower tier covered

transactions and in all solicitations for |ower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a
prospective participant in a lower tier covered transaction that it is not
debarred, suspended, ineligible, or voluntarily excluded fromthe covered
transaction, unless it knows that the certification is erroneous. A
partici pant may deci de the method and frequency by which it determ nes the
eligibility of its principals. Each participant may but is not required to
check the Nonprocurement List (Tel. #).

Not hi ng contained in the foregoing shall be construed to require
establ i shnent of a systemof records in order to render in good faith the
certification required by this clause. The know edge and information of a
participant is not required to exceed that which is nornally possessed by
a prudent person in the ordinary course of business dealings.



9. Except for transactions authorized under paragraph 5 of these instructions,

(1)

(2)

if a participant in a covered transaction knowingly enters into a | ower
tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction
in addition to other renedies available to the Federal Covernnent, the
department or agency with which this transaction originated may pursue
avai |l abl e renedi es, including suspensi on and/ or debarnent.

Certification Regardi ng Debarnment, Suspension
Ineligibility and vol untary Excl usi on-Lower
Ti er covered Transactions

The prospective lower tier participant certifies, by

submi ssion of this proposal, that neither it nor its principals
is presently debarred, suspended, proposed for debarnent,
declared ineligible, or voluntarily excluded from participation
in this transaction by any Federal departnent or agency.

Where the prospective lower tier participant is unable to
certify to any of the statements in this certification, such
prospective participant shall attach an explanation to this
pr oposal
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